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A Sample AMS Word File

Author1Firstname Author1Lastname
 [Insert footnote]
American Meteorological Society, Boston, Massachusetts

Author2Firstname Author2Lastname

National Severe Storms Laboratory, Norman, Oklahoma

Abstract

This is a sample American Meteorological Society (AMS) Word template. This document provides authors with basic AMS formatting guidelines to be used when writing a paper. This file can be modified by authors for their own manuscript. The abstract should be 250 words or less in length. The abstract should not contain any mathematical expressions if possible, should include no footnotes or citations, and should not contain first-person sentence structure. The text in the abstract and throughout the whole manuscript should be double-spaced.
Note:  First paragraph after heading or set equation has no indent.  
1.    Introduction 

This document will provide authors with the basic American Meteorological Society (AMS) formatting guidelines. The following sections will outline the guidelines and formatting for text, math, figures, and tables using Microsoft Word and MathType. A more thorough review of all manuscript requirements can be found in the AMS Authors

Guide (available online at http://www.ametsoc.org/PUBS/Authorsguide/pdf_vs/authguide.pdf).

2.    The use of STYLES in Word

Please take a few minutes to learn a few things about Microsoft Word.  If you use the rules, your work and ours become easier.

First, let’s see the organization of the paper.  Hit VIEW and then click on Document Map.  Over at the left, you’ll see an outline of your work (or in the present case, this document.)  This view is possible only if headings are properly used.

Next, do a very simple experiment to show how PARAGRAPH STYLES are handled.  Place your cursor in this paragraph and then change the style.  In Word 2007, click on the Home tab, and then move your cursor through the white formatting boxes and watch what happens to this paragraph.  In older versions of Word, click on the box in the upper left that currently says amsRegPara, and then make any other selection.  This paragraph will be reformatted to meet the specs of the style you choose.  When you’re finished, return it to amsRegPara.
So here’s what you do.  If you want a first-level heading, click on amsHeading1, and type your heading.  The numbering will occur automatically.  When you hit ENTER after typing your heading, you will notice that the next paragraph automatically becomes ams1stPara, a double-spaced non-indented paragraph.  After you’ve typed that paragraph, and you hit ENTER, the next paragraph will be amsRegPara, double-spaced with the first line indented 0.5 inches.

There is also a style for entering “set” equations, centered, called amsEqLine.  Tab once to enter the MathType equation; tab a second time to enter the equation number.
3.    Formatting text and sections
The text should be divided into sections, each with a separate heading and numbered consecutively (unless it is a single secondary or tertiary section). The primary, secondary, and tertiary headings should be formatted on a separate line. For more detailed information on different sections and their formatting see the Authors’ Guide.

a. Secondary headings

Lettered subsections (secondary headings) are formatted in italics as shown above. If there is only one subsection, it is unlettered and unnumbered.

TERTIARY HEADINGS

Sub-subsections (tertiary headings) are formatted in small caps, as shown. If there is only one, then it is unnumbered, as above. Otherwise, use numbers with a following end parenthesis: 1).

Quaternary headings

Sub-sub-subsections (quaternary headings) are formatted in italics, as shown. If there is only one, then it is unnumbered, as above. Otherwise use a leading lower case roman numeral enclosed in parentheses: (i). New paragraphs should be indented.

b. Citations

Citations are done like this: Becker and Schmitz (2003). Every citation should have a matching reference in the References section. The AMS guidelines for references are explained in detail online at http://www.ametsoc.org/pubs/refstyl.html.

4.    Formatting math

The following sections will outline the basic formatting rules for mathematical symbols and units. 

a. Mathematical symbols

Symbols must be of the same font style both in text discussion and in displayed equations or terms (and figures should be prepared to match). Scalar single character symbols are set italic, Greek, or script. Examples are u, L, w, x, y, z, f, (, g, r, indices such as i or j, and constants such as CD, k, or K. Note that Greek upsilon ( is used for v (italic “vee”) to avoid confusion with Greek nu ( often used for viscosity. Multiple character scalar variables, abbreviations, nondimensional numbers, and acronyms for variables are set regular nonitalic: LWC, Re, Ro, BTsfc, abs, obs, max, min, Re/Im (real/imaginary), etc. For vectors, use boldface nonitalic Times Roman as in V, v, or x, and i, j, and k unit vectors. For matrix notation use nonitalic Arial boldface font as in A, B, or M. Arial boldface font is also used for linear operators. Nonlinear operators and special functions (e.g. Heaviside function) can be set as a script variable: H. All mathematical operator abbreviations/acronyms are set lower-case regular Roman font, except O (on the order of), which is set italic: O(102), sin, cos, tan, tanh, cov, Pr (for probability; note same as Prandtl number), const (for constant), c.c. (complex conjugate).

b. Units

Units are always set on a single line with a space separating the denominator, which is set with a superscript −1, −2, and so on, rather than using a slash for “per.” Examples are g kg−1, m2 s−1, W m−2, g m−3, and m s−1 (note that ms−1 is the unit for “per millisecond”).

c. Equations

Brief equations or terms set inline in text must be set as a single line expression, if possible, because page proofs are not double spaced, for example, (−1p/x or (1/() p/x or (a – b)/(c – d). Also please enter them directly from the keyboard if possible. For more complex variables that have both subscripts and superscripts, or have a more complicated operator such as a radical sign, use of the MathType equation editor is recommended: 
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. In the case of a more complicated term or equation, it should be set as an unnumbered display equation, such as
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or as a numbered equation if it is to be referred to again or is a part of a derivation :
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Note that the equation number above was entered from the keyboard outside of MathType.
5.    Figures and tables

a. Figures

Detailed information about figures can be found both in Part II, section 10 of the Authors’ Guide (http://www.ametsoc.org/PUBS/Authorsguide/pdf_vs/authguide.pdf) and through links on the AMS Author Upload Web page (available online at http://www.ametsoc.org/au_upload/index.cfm).The insertion of a sample figure (Fig. 1) and caption is shown below.

b. Tables

Each table must be numbered, provided with a legend, and mentioned specifically in the text. Each table should be in double-spaced format on a separate page, with an explanatory caption typed above the table on the same page. Shading is not allowed. All tables should be attached at the end of the manuscript, following the figure captions. See section 11 of the Authors’ Guide for more information on the proper preparation of tables. See below for the formatting of an example table (Table 1).
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Keep acknowledgments as brief as possible. In general, acknowledge only direct help in writing or research. Financial support (e.g., grant numbers) for the work done, or for an author, or for the laboratory where the work was performed is best acknowledged here rather than as footnotes to the title or to an author’s name. Contribution numbers (if the work has been published by the author’s institution or organization) should be included on the title page, not in the acknowledgments.

APPENDIX A

Appendix Title Is Entered Here

Appendix section

Multiple appendices are labeled A, B, C, etc. If there is only one appendix, then an identifying letter is not necessary. An appendix should be formatted in exactly the same way as the rest of the paper when sections and subsections are necessary. Math is also formatted the same, except that equation numbers start over with (A1), (A2), etc. Figure numbering also starts over with Fig. A1, A2, etc.
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List of Figures

FIG. 1. Enter the caption for your figure here. Repeat as necessary for each of your figures.
TABLE 1. This is a sample table caption and table layout. Enter as many tables as necessary at the end of your manuscript.
	(
	a
	(
	Perturbation type
	(
	(
	((
	n(
	n(

	89.5
	1.20
	6
	SV
	5
	0
	0.398
	144
	2304

	89.5
	1.20
	6
	SV
	5
	90
	3.981
	2304
	2304

	89.5
	1.20
	6
	NM
	—
	0
	0.501
	288
	2304

	89.5
	12.0
	6
	NM
	—
	90
	7.934
	4608
	2304

	89.5
	0.87
	6
	SV
	5
	0
	0.631
	288
	2304

	89.5
	0.87
	6
	SV
	5
	90
	3.162
	1152
	2304

	89.5
	0.87
	6
	SV
	30
	0
	7.943
	4608
	2304

	89.5
	0.87
	6
	SV
	30
	90
	5.012
	2304
	2304
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FIG. 1. Enter the caption for your figure here. Repeat as necessary for each of your figures.
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