
 Model Permission Letter  
Follow this template to create a letter meeting your specific needs by inserting the 
appropriate information in locations identified with square brackets.  Send two copies of this 
letter C one for the recipient=s files and one that can be returned to you with a signature 

ffering permission. As a courtesy, you should include a self-addressed stamped envelope. o 
 

[Date] 
 
[Name and Address] 
 
 

Re: Permission Agreement 
 
Dear [name]: 
 

I am submitting a manuscript for publication to the American Meteorological Society 
(AMS), a nonprofit organization dedicated to the dissemination of knowledge in the 
atmospheric and related oceanic and hydrologic sciences.  The piece is entitled [article, 
chapter, or book, title] and submitted to the AMS publication [journal, monograph, or book 
name]. 
 
I would like to include in this article the following [figures, tables, photographs, etc.] and  
would greatly appreciate your granting me permission to do so.  
 
If you are able to grant me the requested permission, please sign the enclosed copy of this 
letter and return it to me.  If you are not the copyright holder for this material, please either 
provide information on the copyright holder in return mail or contact me by phone or e-mail. 
 
The material I request the right to use is: 

Author(s) Name(s):  [author(s)] 

Title: [title] 

Complete citation: [citation (including year of publication and page span)] 

Portion(s) for which permission is requested [list figures, tables, photographs, etc.]  

 
Thank you for your cooperation, 
 
Sincerely, 
 
_________________________ 
[Author=s name] 
 
[e-mail address and phone number] 



PERMISSION AGREEMENT 
 

I hereby acknowledge that I have the right to grant the permission requested in 
this agreement.  I am the owner of the copyright in such [figures, tables, photographs, 
etc.].  I hereby grant to [author=s name] and to the American Meteorological Society, its 
licensees and assigns, the right to use such [figures, tables, photographs, etc.] in the 
article entitled [article title], published and/or distributed throughout the world in all 
languages and in any media.   
 
By:  _____________________________________ Date: _____________ 

(sign name) 
 

_____________________________________ 
(print name) 

 
I would like the following acknowledgement to be included in each copy of the article in 
which such [figures, tables, photographs, etc.] are used: 
 
 
 
 


